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Configures your accounts.

Open Outlook Express. Once opened, go to the TOOLS menu and click on ACCOUNTS...
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Once the next screen opens, click on the MAIL tab at the top and then on ADD on the right hand side and select the
first option, MAIL ...

This will start the New Account Setup Wizard.



Internet Connection Wizard @

Your Name

When you send e-mail, your name will appear in the From field of the outgoing message.
Type your hame as you would like it to appear.

Display hame: !Your name and Surname Here

For example: John Smith

[ Next > ][ Cancel

On the first screen enter your name as you would like it to appear when sending mails, ie: John Doe and click next
thereafter.
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Internet E-mail Address

Your e-mail address is the address other people use to send e-mail messages to you.

E-mail address: your-email@address.here
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For example: some microsoft.com
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On this screen enter your e-mail address as provided in your documentation and click next when finished.
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My incoming mail server is a [ POP3 v | server.

Incoming mail (POP3, IMAP or HTTP] server:

| mail.your_POP3-server-name-here.com| “\

An SMTP server is the server that is used for pour outgoing e-mail

Outgoing mail [SMTP) server:
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Make sure that POP3 is selected at the top as your mail server. Go ahead and enter your POP3 mail server in the first
block and your SMTP server in the bottom block (refer to your Setup Documentation). Click Next.
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Internet Mail Logon

Type the account name and password your Intemet service provider has given you.

Account name: t your-email-username-here ‘
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Password: |esssccssss & l
Remember password

If your Internet service provider requires you to use Secure Password Authentication
[SPA&) to access your mail account, select the 'Log On Using Secure Password
Authentication [SPA)' check box.

[] Log on using Secure Password Authentication [SPA)
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On this screen, at the Account Name box, enter your e-mail username and provided in the Setup Documentation, as
well as your given password in the password box. Make sure the “REMEMBER PASSWORD” box is ticked and click

next when finised.
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Congratulations

You have successfully entered all of the information required to set up your account.

To save these settings, click Finish.

v

[ < Back ]l; Finish | [ Cancel

Click on Finish to complete the wizard. Make sure you follow the steps below as there is still a few settings to
change.
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Make sure your name account is selected and then click on PROPERTIES.
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Now click on the ADVANCED tab. Change the OUTGOING MAIL (SMTP) port from the standard 25 to 26. Now click on
OK to close the screen.
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If this is the first and only account you have, if should already be marked as your DEFAULT account. If not, select this
account and click on the “SET AS DEFAULT” button. After this you can click on CLOSE and your new account should
be ready for use.



