Outlook 2007 Setup — Linux Hosting:
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Open Outlook 2007. Once opened, go to the TOOLS menu and click on ACCOUNT SETTINGS...
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Once the next screen opens, click the ‘New...” option under the ‘E-mail’ tab.
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Add New E-mail Account

Auto Account Setup
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Your Name: ’

E-mail Address: [

Password: |

Retype Password: |
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Manually configure server settings or additional server types
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Check the ‘Manually configure server settings’ box and click ‘Next’.

| Mail Folders
2] All Mail Item)
| = €4t Personal

Favorite Folders
[ 7} Inbox

L) Unread M|

£ For Follow

(= Sent Item|

(& Delets
L7 Drafts
L. Inbox
g Junk
(3] Outb¢
() RSSF
[ SentH

o T -

8=

Add New E-mail Account
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Connect to your POP, IMAP, or HTTP server to send and receive e-mail messages.

() Microsoft Exchange
Connect to Microsoft Exchange for access to your e-mail, calendar, contacts, faxes and voice mail,
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Connect to a server type shown below,
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Select ‘Internet E-mail’ and click on ‘Next’.
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E-mail Accounts

E-f

Add New E-mail Account

Internet E-mail Settings

Each of these settings are required to get your e-mail account working.

‘fou can add or remove an account. You can select an account and change its settings.

v

User Information

; [
Your Name: |Your name and Surname l

E-mail Address: your-email@address.here |

Server Information

Account Type: i POP3 >

Incoming mail server:

!your.popS-seNer.here |
|

Qutgoing mail server (SMTP): ‘your.smtp-server.here

Logon Information

User Name: {your-email@address.here ‘
Password: i******** l
Remember password

[]Require logon using Secure Password Authentication (SPA)

Test Account Settings

After filling out the information on this screen, we
recommend you test vour account by clicking the
button below. (Requires network connection)

[ Test Account Settings ...

More Settings ..,
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Enter in your Name and Surname (Eg. John Doe), your e-mail address (Eg. user@domain.com), mail server details
(Eg. mail.domain.com), your username (this will be your email address) and your password. Also be sure that the
Account Type has been set to POP3. When this has all been entered, click on ‘More Settings...” to get to the next

step.
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In the new window that opens, select the ADVANCED tab and change the Outgoing server port from 25, which is the
default, to 26. You can click OK once this has been completed to get back to the previous window — from here you

may test your new settings by clicking ‘Test Account Settings’. If the test succeeds, close the test window and click

next on the mail detail screen.
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‘fou can add or remove an account. You can select an account and change its settings.
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Congratulations!

=

You have successfully entered all the information required to setup your

account,

To close the wizard, click Finish.
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You have now completed the setup of your new e-mail account in Outlook 2003. Click ‘Finish’ to exit the account
settings window.
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If you have more than one e-mail account, select the newly created account and click ‘Set as Default’. You can now
click ‘Close’ to exit out of your the account settings.



